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The proposed solution represents the final step of personnel management cycle thanks to
the integration with company payroll procedures or with possible absences management
systems (already existing in the company or selected by Tesi among its partners). The
temporary transfer management and refunds modules satisfy the requirements of com-
panies with frequent off-site activities; both Administrative and Control Dept and Human
Resources Dept can take advantage.

Main functions and features

Absence management
¢ Individual and by group vacations planning management
* Absence request
® Authorization process (customizable on company organization chart)
* Absence confirmation
® Reporting
e Working calendars management
e Interface with management accounting (work orders and cost centres)

Time sheet management
* Manual accounting
¢ Default accounting
¢ Accounting control
¢ Accounting imported from absences management system
e Accounting validation and posting to and management accounting (work orders and
cost centres)
e File export for payroll system
® Reporting
e Work orders / resources link to work assignment and total working hours
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Integration modules

The following integration modules which are strictly connected to time sheet and absence
management modules are included in the solution:

e Refunds

e Temporary transfers

¢ Access authorization management

The modules listed below complete the solution:
e Recruitment (CV management, candidate research,....)
e Activities support (infrastructures booking, interventions management, expenses au-
thorization)
¢ Document management (documents sharing, substitutive storage,...)

Base Framework

GR-Employee allows creating, drawing and surfing the company organization chart and
the function paths to be covered by the related processes.

Furthermore it is a Business Process Management (BPM) instrument suitable to manage
multi-company or multi-sites business requirements.

Organization charts/Function charts

Processes management

Work orders master files / cost centres

It can be integrated to:

e Personnel master file
e Attendance timesheet systems

e Other BPM (Business Process Management) instruments
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